
   
 

Job summary 
Utilising funding provided by the new Government Kickstart Scheme, Stevenage FC Foundation will create 5 x new 6-month job placements for young 
people who are currently on Universal Credit and at risk of long-term unemployment. 
 
The new Assistance Community Coaches will be key to success and growth of Stevenage FC Foundation. Allowing the new charity to expand operations 
and continue to deliver high quality school-based and community sessions.  
 
New coaches will be accountable for the welfare of children and vulnerable adults under their responsibility in line with the Foundation’s Safeguarding 
Children and Vulnerable Adult Policy. 
 
We also expect individuals to embrace equality, diversity and inclusivity in order to facilitate a consistent, co-ordinated and embedded approach to 
fairness and opportunity across the Foundation. 
 
This role will be undertaken for an initial 6 months, with the potential for this to lead to further training or employment opportunities.. 
 
Main tasks: 
  

- To deliver high quality school and community-based coaching for all ages in Stevenage and surrounding area, enabling individuals to develop 

their abilities to their potential and enjoy physical activity which will encourage them to sustain activity levels.  

- Be self-motivated, committed and reliable once assigned work.  
- To undertake the necessary planning for each activity session to ensure the programme demonstrates progression throughout 

- To continually monitor and evaluate all sessions, activities and programmes. 

- To adapt sessions to cater for different ranges of ability and development age and work with individuals and/or groups from a range of 

abilities, age ranges and varying backgrounds.  
- To undertake administrative tasks associated with the post, including planning sessions, taking registers, consent forms and contacting clubs 

and schools. 

- Work in a range of community settings, ensuring programmes meets the needs of participants   

- To be a positive role model at all times whilst maintaining high standards of professional behaviour towards colleagues, young people with 

whom we engage and the wider general public when working for and wearing SFCF kit.  

- To ensure all equipment associated with the coaching programme is correctly set up, maintained, stored and returned on completion of the 

coaching programme. 

- Build and support positive working partnerships with existing/new key partners to receive continued funding for delivery of programmes.  
- To be engaged with own continuous professional development (CPD) and attend relevant training courses to improve their coaching delivery, 

as agreed by line manager. 

- Have an up-to-date knowledge of, and adhere to, all Foundation policies and procedures, including those relating to Safeguarding, Health and 

Safety and emergency procedures, including those of venues where you may be based.  
- To respect the rights of all participants and ensure that their well-being and safety are considered at all times. 

- Take an active role in any other duties required to deliver the outcomes and targets of Community Foundation 
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- Any other duties as requested by the Senior Leadership Team or trustees of Stevenage FC Foundation.  

Essential skills, experience and qualifications  

 
Knowledge & Experience 
UKCC Level 1 Coaching Qualification (desirable, can be achieved in the first weeks of employment) 
Other Requirements 
- A willingness to learn and develop as an individual, through CPD (essential) 
- A passion for the work of the Foundation and Stevenage Football Club (essential) 
- Access to a vehicle (full driving license) (desirable) 
 
Safeguarding  
- To have due regard for safeguarding and child protection policies, including the welfare of children and young people 
- All new employees are subject to DBS checks, with our safeguarding officer. 
 

Hours per week 25 

Working pattern 
  

Working days can be flexible, it is expected that there will be 

the opportunity for remote working. 

Hourly rate of pay National minimum wage 

Employability support  

Kickstart participants will receive the same level of support as any other member of staff at (CCO Name). This will include, but not be 
limited to; 

- Needs analysis, looking at areas the individual will want to develop and improve 
- CPD undertaken as a mandatory element, including Safeguarding, but also awards and qualifications linked to the sector 
- Regular reviews with manager 
- Appraisal after 3 months 
- Employability skills and job readiness coaching  
- Mentor sessions 
- Induction 
- Coaching qualifications 

If the role continues after the 6 month placement, the individual will receive a guaranteed interview 
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